VEHICLE LOG

	INSTRUCTIONS
	1. REMINDER TO DRIVERS:  Government vehicles will be operated in the performance of

   OFFICIAL Government business only.

2. The term “Official Purpose” shall not include the transportation of personnel between

   their domiciles and places of employment unless specifically authorized and

   documented.

3. The INDIVIDUAL utilizing a vehicle owned or rented by the Government shall be

   responsible for making certain that such use is in official business requirements,

   regardless of destination.

	SECTION A

(To be filled in by POIC)

	1. VEHICLE TAG #

G  -     
	2. VEHICLE MODEL

     
	3. VEHICLE MAKE

     
	4. VEH. YEAR

    
	5. MONTH/YEAR OF USE

     

	6. ACTIVITY ASSIGNED

     
	7.  STATION ID

     
	8. VEHICLE ADDRESS (Street, City and State)

     

	9. BEGINNING MILEAGE

     
	10. ENDING MILEAGE

     
	11. TOTAL MILES DRIVEN

     
	12. K-TAG AND/OR PIKE PASS NUMBER

  K-TAG:       
PIKE PASS:     

	

	SECTION B – CREDIT CARD PURCHASES
Note:  This section is to be filled in AS PURCHASES OCCUR.

	DATE
	NAME OF COMPANY
	GAS
	OIL
	LUBE

COST
	TIRE

REPAIR
	ROAD-

SIDE

REPAIR
	CLEAN-ING

COSTS
	OTHER

COSTS
	TOTAL

COST

	
	
	GAL
	Cost/

Gal.
	Qts
	Cost/Quart
	
	
	
	
	
	

	     
	     
	     
	     
	  
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	  
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	  
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	  
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	  
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	  
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	  
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	  
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	  
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	  
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	  
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	  
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	  
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	  
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	  
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	  
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	  
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	  
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	  
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	  
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	  
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	  
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	  
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	  
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	  
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	  
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	  
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	  
	     
	     
	     
	     
	     
	     
	     

	SECTION C – VEHICLE UTILIZATION

Note:  This section is to be filled out AS USAGE OCCURS.
DATE

TIME 

OUT/ IN  
MILEAGE  OUT
RESPONSIBLE PARTY (PRINT)
DESTINATION

MILEAGE 

 IN
SIGNATURE

     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     

     
     
     
     


	SECTION D – SAFETY INSPECTION

	EQUIPMENT/REQ. GENERAL SAFETY
	OP
	INOP/NON EQUIPMENT
	EQUIPMENT/REQ./GENERAL SAFETY
	OP
	INOP/NON EQUIPMENT

	S.F. 94 & GSA FORM 1627
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	SEAT BELTS (COND & WORK)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	WINDSHIELD WIPERS (COND & WORK)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	DIRECTIONAL LIGHTS (WORK)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	WINDSHIELD WASHER (WORKS)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	TAIL & BRAKE LIGHTS (WORK)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	HORN
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	BACK UP LIGHTS (WORK)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	MIRRORS INSIDE & OUT
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	HEAD LIGHT HIGH/LOW BEAMS (WORK)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	SERVICE BRAKE (WORK)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	TIRES (COND)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	PARKING BRAKE (WORK)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	GLASS CLEAR & VISION (COND)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	HIGH/LOW INDICATOR (WORK)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	MARKING DECALS (COND)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	EMERGENCY FLASHERS (WORK)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	JACK & LUG WRENCH (COND & STOW)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	POIC SIGNATURE:


	POIC RANK/RATE AND NAME:
     

	OPERATOR’S CHECK LIST

	BEFORE OPERATION
	DURING OPERATION 
	AFTER OPERATION
	WEEKLY CHECK AND ACCOMPLISHMENT

	LIGHTS    

DAMAGE, PILFERAGE

WINDSHIELD WIPERS

BRAKE LEAKS – GENERAL 

PUBLICATIONS REQUIRED 

FUEL - OIL – WATER INSTRUMENTS   

SAFETY DEVICES 
	UNUSUAL NOISE

STEERING INSTRUMENTS 

CLUTCH
	LIGHTS 

SAFETY DEVICES
	DRIVE BELT 

ANTI-FREEZE (WINTER ONLY)

VEHICLE ACCIDENT KIT

BATTERY/WATER 

CLEAN (WASH)

	SERVICE OPERATION

	THE FOLLOWING VISUAL VEHICLE INSPECTION WILL BE PERFORMED AT EACH REFUELING OF A VEHICLE

	1. Engine oil (Check level and contamination)  5. Lights

2. Battery                                     6. Instruments (proper operation)

3. Fan belts                                   7. Tires including spare (Pressure, cuts, foreign objects)

4. Leaks (oil, fuel, exhaust)

	REMARKS
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