

COMNAVCRUITCOMINST 1131.2C


COMNAVCRUITCOMINST 1131.2C

INITIAL PRE-VISIT PREPARATION LIST
(Section III of the Campus Data Notebook)

for

_____________________________________________________

The following actions shall be completed in conjunction with School Canvassing requirements (see Article 010606 of COMNAVCRUITCOMINST 1131.2C) when an officer recruiter is planning his/her initial visit to a school.  The following procedures assume the recruiter has made first contact and received permission to visit the campus from the appropriate authority.  First contact is a requirement prior to visiting any private campuses or hospital.
Two To Three Weeks Prior To Visit:
        (1) If required, submit request for TAD orders via chain of command to Supply Department.

        (2) If required, confirm hotel/motel reservations.
        (3) Make reservations for placement office/presentation room.
        (4) Make reservations for recruiting booth location (if applicable).

        (5) Complete mailout to all resident and other house staff at the hospital, announcing the visit and offering the opportunity for individual interviews (For Medical Recruiters).
        (6) Determine requirements for assistance (i.e., NTO presentation, CEC/Supply Corps speaker, etc.) and commence presentations.
        (7) Appointment to meet with Director of Medical Education, or other appropriate contact (For Medical Recruiters).

One To Two Weeks Prior To Visit:
        (1) Phone COI or appropriate contact to confirm visit.
        (2) Request announcements via email or flyer/posters be placed in the appropriate office, DEP members, CLO, MSLO, DSLO, and local recruiters for posting.
        (3) Contact Professor of Naval Science (if applicable).
        (4) Review Campus Data Notebook (update if necessary).
        (5) Ensure transportation arrangements are made.
        (6) Notify local NRS of visit and discuss mutual needs of trip.

        (7) Contact prospects, applicants, and DEPpers and make appointments.
FINAL IMPORTANT NOTE: The success of this evolution is predicated on the level of effort you have extended in preplanning and the energy and enthusiasm you invest in it when on campus. 

LESSONS LEARNED:  The space below is provided for special annotations by recruiters who have previously visited this campus/hospital to assist future recruiters in preparation for their initial visit to this campus/hospital.
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