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k. Per reference (d), the confidentiality peolicy does not
apply to military family mempers or civilians who are sexually
assaulted. Sexual Assault Response Coordinators (SARC's) and
wavI Vicoim Advocates should provide resources and referrals as
needed to dependents and civilian personnel when responding Lo
allegations of sexual assault incidences that Go not reguire
referral to the Navy Family aAdvocacy Program (FAP) . Active duty
victims who disclose that a sexual assault was perpetratea by a
current or former spouse or intimate partner will be referred to
Navy FAP staff in accordance with current Navy SAVI and TAP
requirements. For the purposes of this pelicy, intimate partner
is defined as someone:

(17 With whom the victim shares a child in common

(2} With whom the victim shares or has shared a common
doricile.

4. Savl Program.
a. The SAVI Program includes the following four componentss:
{11 Education/Tralring
(29 Advocacy
{3y Data Collection

{4) Case Management - (Case management lz accomplished
bry SARC's only. Records of sexual assaults will not be
malintained by the Command SAVI POC or SAVI aAdvocates. )

o, Feference (a) requires that each command designate a SAVI
Point of Ccntact (POC) to be familiar with the resources
available to the command through the FF3C SAVI SARC. It is
highly recommended that this POC be a senior service member wit
direct access tao the Commanding Officer. As per reference {(a),
the SAVI POC shall be required —o attend the same training as a
SAVI Advocate, which conglsts of a 30-hour bagic training SAVI
course and attend 10 hours of forum refregher training a yvear.

C. Reflerence (ap reguires a Data Collection Coordinator
{DCCY e appointed by the Commanding Officer rto ensure
appropriate liaison with governmental agencies, data collection
and reporting. The Command SAVI POC or Advocate can be
designated as the Command DCC.
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d. A SAVI Advocate 1s a volunteer from the command who has
attended a 30-hour basic training SAVI course and attends 10
hours of f[orum refresher training a year he/she will be available
24 hours a day, seven davs a week, when assigned by the Command
SAVI POC to provide assistance 1f an incident occurs.

5. Procedures.

a. Tn all cases when a command member is identified as a
victim of alleged sexual assault, enclosures (21 through (43
znall bs used as protocol guldelines.

I, The Navy 1s committed to establlshing a system whereby &
victlm can maintain confidentiality with the understanding that
fully reporting an incident activategs hoth victim services and
accountakility actions. Service members who have been sexually
assaulted have the following two reporbing optiong:

1) "Unrestricted” reporting affords victims of sexual
assault official investigation of their allegation, in addition
to receliving availlable victim support and carve. Victims making
unrestricted reports should use currernt reporting channelis (i.e.
Chain of Command, Command SAVI POC, law enforcement, or a SARC.)
A1l unrestricted reports of alleged sexual agsauclt that involve
victims and alleged offenders who are active duby members or
reservists on active duty will be reporzed regardless of the
military affiliation of the victim or alleged offender.
Tncidents involving both sexual harassment and sexual assault
must be reported per reference (a).

v

{a) Wkhen a victim digcloses sexual assault to
somecne other than a SARC, SAVT POC, SAVI Advocate, Health Care
Frovider, or Chaplain, the wvictim will be informed that such
disclosures will result in command notifications and & full
investigation of the allegations, reference (a).

(27 ™Restricted” reporting pernits victims to disclose
sexual assault to specified individuals without triggering
mandatory command notification or official investigation.

(a) Zervice members who are sexualiy assaulted and
degsire restricted reporting must report the sexual asgsault to a
SARC, SAVI POC, SAVI Advocate, or Health Care Provider (HCP).
Restricted reporting is irtended to give a victim additional time
ana increascd control over the release of personal infcocrmation
and. to afford victoim support and assistance to make informed
decisions. Under ryestricted reporting, victims can receive
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medical treatment, advocacy, information, suppor: and counselling.
vicrims may also report the incident to a Chaplain. The Chaplailn
may refer the victim to a SARC or SAVI Advocate, so the vicrim
can decide whether to report the incident as unrestricted or
restricted.

(1) In ail circumstances in winicn restricted
~aporting 15 an opticn: a SARC or victim advocate will provide
the victim information and clarification on both processes of
~estricted and unrestricted reporting. Victims will be informed
and acknowledge 1n writing on a Victim Reporting Preference
Statement their understanding that restricted reporting limits
protective actions that can be taken by the Navy (sirnce command
notificatvion is prohibhited) and may hinder the covernment’s
ability to prosecute the offender. after all of the victim’s
gquestions or concerns have been addressed by the SARC, SAVI POC,
or SAVT Victim Advocate and any serious or imminent threat to the
health or safety of victim or ancther is ruled out, the victim
will indicarte, 1n writing, their selection of restricted or
unrestricted reporcing. If the victim declines to select a
rovorting option, the disclosure is considered an unrestricted
report, which requires that command and military law enforcement
will be notified per DoD reguirements. The SARC, SAVI POC, or
SAVI Advocate will also explain the availability, role, and
respongibilities of Victim Advocates and offer advocacy and other
suppotrt services,

&, Training. All command members shall receive annval Sexus)
Asgsault Prevention and Response Training updates at the command
Tevel. The focus of this training 1s to ensure that all

personne.: have a working knowledge of what constitutes sexual
assault and sexual haragsment, why sexual assault is a crime,
perzonal avoidance of rigk, and the meaning of congent.
Additiecrally, the training should provide personnel with
information on the reporting options available to them and the
exceptions and/or limitations of each optlon. Training will be
geenaric-based, using real-1life situatlions to demongtrate the
cycle of reporting, response, and accountability procedures
offered through coummand indectrination or cother training forums
ag prescribed.

7. Responsibilities.

a. Commarnc CDo,

{1} Handle all alleged assault cases as prescribed in
refercnce (a), and enclosures (2) and (3), respectively.
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(29 Tmmediarely inform the Command SAVI pPCC of any
gsexual assault incidentis).

b. Command SAVI POC.

(1) Serve as point of contact for crisis intervention,
victim assistance, education programg, support services and all
issucs related to sexual assaulit.

{2} Screaen all SAVI Advocate volunteers to ensura fhe
[oliowing criteria:

(&) vVolunteers are from that comrand and have at
least 12 months remaining in the command.

by Officer or Enlisted (E-6 or above), Mature
Tower rvanking personnel will bhe considered.

{c}y Able to respona at any time and any day.

(dy EReceive a minimum of 30 hours of basic training
and certification from FFSC SAVI Program in addition to 10 hours
of forum refresher training per year.

(3) Complle and prepare, or assign appropriate SAVI
trained personnel to compile and prepare informaction for the
Situational reporting {(SITREP) within 24 hours of the
commencemnent of the investigaticon for unrestricted reporting

<. SAVI Advocates.

{1}y pe familiar with references (a) through (&) and
enclosures (1) through (5) of this instruction to help orovide
victim azsistanco.

(Z2) Upon notification of a sexual assau_t incident, the
assigned SAVI trained representative will respond to the
situaticon and meet with the victim. Together, they will fill out
eniclosure (4) and forward the report to the local area SARC. For
restricted reports, the assigned command SAVI trained
representative will shred the Victim Reporting Preference
Statement onde the loca. area SARC has acknowledged receipt o
the report.

4y

(3) Assigt the Commard SAVI POC in the collection of
applicable data.
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(4} Contact the Command SAVI POC immedliately 1f any
alleged sexual assault incidents occur.

(5} Receive 30 hourg of basic Lraining and cectliication
from the FTF3C SAVI Program 1in addition to 10 hours of forum

refresher training per year.

5., 0fC OR

Distribution:
NRODRICHINST L7216, 11
List IIT

oy
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DEFINITIONS

©. Heairh Care Provider (HCpP). Applies to those individuals
who are employed or assiagned as healthcare profsssionals; those
who are credentiaied to provide healthcare services at a
military medical, denta’, or military family support center; or
“hoze who provide care at a deployed location or in an official
capaci ty . 4¢Py include military, DobD civilians, or DoD
contractors. The definition includes Fleet and Family Support
{73y program clinicians that function in a government oversight
and/or Ssupervisory capacily.

2. sexual Assault. Sexua! assault can be defined as
intentional sexual contact, characterized by use of force,
ohysical threat or abuse of authority or when the victim does
nos or cannot consent. Sexual assault includes rape,
nonconsensual sodomy {(cral or anal sex), indecent assault
itnwanted, 1nappropriate sexual contact or fondling), or
attempts to commit these acts. Sexyal assault can occur without
regard to gendery. For thls instructicon, the term sexual assault
will be used generically to include all of the terms listed in a
through e below and applies to adult victims ard perpetrators.

a. Aggault with intent to commit rape. An assault with
intent to commit rape. The accused must have intended to
complete Lhe offense of rape and to overcome any resistance by
Llorce.

., Assault with intent to commit sodomy. An assault
against a human being committed with the specific intent of
completing the offense of sodomy.

<. Indecent Assault. an assault with the intent to gratify
the lust cr sexual desires cf the accused.

d. Rape. an act of perile-vaginal intercourse by force and
without consent . Penetration, however slight, Zs sufficient to
complete the offense.

e. rtorcible Sodomy. An act done by ftorce and without
consenl whereby one person takes inte theilir mouth or anug the
sexua.l organ of anotaer person {of the same or opposite sex) or
of an animal; places thelr sexual organ in any opening of the
bhody other than the sexual parts ©of ancother person; or has
panile-vaginal intercourse with an animal. Penetration, however
slight, 1s sufficient to complete the offense.

Enclosure (11}
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3. Sexual Assault Response Coordinator (SARC) . A military,

Dol cilwvilian, or DeD contractor at an installation who serves
instaliation, tenant and operational commanders as the central
POC with responsibility for ensuring that training and
responsive care is properly coordinated and provided to wvictimg
o gexual assault.

4. Sexual Harassment. A form of sex discrimination that
involves unwelcome sexual advances, reguests For sexual favors,
and other verbal or ohysical conduct of a sexual nature when:

a. Submission to or rejection of such conduct is made
either explicitly or implicitly a term or condition of a
person’s Gobh, DPay, or career, or

h. SHubmission to or rejection of such conduct by a person
is used as a basls for career or employviment decisions affecting
that person, or

el such conduct has the purpose or effect of unreasconable
interference with an individual’'s work performance or creates an
intimidating, hostile, or offensive working environment.

5. Victim. For purposes of this instruction, a victim is any
person who reports the commission of a sexual assault upon
themsaelves, or is iaentiticd, based upon the report of another
person or other information, as a person who has been subjected
to a sexual assault.,

2 Enclosure (1)
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GUIDELINES FOR ASSISTING SEXUAL ASSAULT
FIRST RESPONDER/ADVOCATE

1. The folliowing guidelines shall be used when a command
member, is identified as having becn a victim of sewual asgault:

a. Victims of sexual assault have experienced a hichly
traumatic enisode in their lives. Responding to victims with
sensitivity and respect is paramount to their eventual healing
brocess.  Victims may display a wide range of emotions, from
stock To hyeteria. It is not “he responsibility of the command
or members within it to interview the victims for details of the
assault or to investigate the crime - that 1s the responsibility
of NC1&. SAVI Crained personnel will be notified of all
incidents of sexual assault. SAVI trained personnel will
determine whether the victim desires to report the sexual
assault ag a restricted or unrestricted report.

. Action. Incidents of sexual assault may be reported
initially to non SAVI tra'ned individuatls. The following
nrocedures sha.l be tollowed by the person first receiving the
reperl of a sexual assault:

a. Your first priority is ensuring the immediate safety of
the victim. 2 supportive response is essential at this point.
Once the victim 1g =safe, have the victim make every effort to
preserve the evidence. Advise them not to wash, shower, change
their clothes, or eat or drink anvthing.

. Advige the victim that you will contact a Command 3AVI
repraegentative who ig trained to respord in these incidences.

c. Immodiately contact a Command SAVI trained co-
representative.  The trained Command SAVI representative shall
agsume overall responsibility of the situation. The Command
SAVI trained representative will meet with the victim and
complete mandatory paperwork. It 1s expected that this SAVI
trained representative will accompany the victim as long as the
victim requires assistance, which could be throughout the entire
investigation process, ag a priority respeonsibility. The
Command SAVI trained representative will report the incident
dirvectly to the Sexual Asgault Responge Coordinator (SARCY in

all cagses. In unrestricted reporting, the trained Command SAVI
ropregentative will report the incident to the Commanding
Officer and contact NCIS. Members of the chairn of command will

ne informed on a “need to know’ baslis te the extent necessary Lo
protectsassist the victlim.

nclogure (2
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d. If the victim desires, cormmand shall provide
transportation for the victim and the victim’'s advocate to
avpropriate medical facility for further cevaluation.

o, At appolnted Medical Facility, with the victim'sg
consent, a trained DON/DOD FCP may conduct a Sexual Assault
Frorensic Examination (SAFE) in a manner that collects and
preserves evidence with non- i1dentifying informaticn about the
victim. A photographer ¢f the same sex as the vicocim will
document injuries, if possible.

f. Never ask the victim for details.
g. MNever ask questions that are accusatory.

h. Whoen the Command SAVI POC comes on the scene, introduce
ner/shim o the victilm.

SENSITIVITY AND PRIVACY ARE OF THE UTMOST IMPORTANCE
WHEN ATTENDING A SEXUAL ASSAULT VICTIM

GUIDELINES FOR PROTECTING
A VICTIM'S TNTERESTS

While the rights of crime victims are addressed by bhoth
State and Federzl legislation, sexual assault victims are faced
with 1ssuez unique Lo this crime. Sexual assault has been
viewed by some as nelither a viclent nor a criminai act. Some
may consider the victim responsible for his or her predicament:
ana Lhe victim may be unintentionally re-victimized by those in
a pesition to assist. To minimize these systemic problems, it
is Navy peolicy that personnel working with sexual assault
victimg shall treat these victims with utmost sensitivity.

2, All personnel shall make thelir best efforts to ensure that:

a. A victim of sexual assault 1s given as much credibility
as a victim of ary other crime.

. The victim 1s treated fairly and without prejudice.

¢. when any unwanted act of sex ig forced upon someone
through any tvpe of coercions, violent or otherwise, the act is
considered a crime of sewual assault/rape.

d. Regardless of the asgailant's relationsnip to the

victim, even 1t the assailant 1s the victim’s spousge, 1t is

2 Enclosure (2)
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concidered a crime of sexual assault/rape when thnere is any form
of sex without consent.

o. The victim is provided medical treatment, mental health
Lreatment, awnd participates in legal procedures, only after
giving his or her informed consent.

f. Control must be returred to the victim, exnabling him/her
“a dereriwline and meet his/her own needs.

g. The victim is nolt identitied to the news media without
hig/her consont.

h. The victim has access to peer counseling trom an
acvocate with the local rape crisis center or a command-

sponsored advocate.

i, The victims’ rights are honored in accordance with the
Crime Victim's Bill of Rights. These rights are described below:

CRIME VICTIM‘'S BILL QF RIGHTS

1. A crime victim has the following rights:

a. The right to be treated with fairness and with respect
for his/her dignity and privacy.

. The right to be reasonably protected from the accused
offender .

c. The right to be notitied of court proceedings.

d. The righc to bhe present at all public court proceedings
Lcted to rthe offense, unless the court delermines that his/her
st mony would be ma*ELlaily affected if the victim heard other
stimony at the trial,

P on 4
Lo

¢, The right <o confer with the attorney for the Government
Ln “he case.

=+

The right to restitution.

. Tho right to information about the conviction,
sentencing, imprisonment, and release of the offender.

Taken from: Vicrims' Kight and Restitution Act of 1990,

3 Enclosure (23
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INFORMATION FOR VICTIME OF SEXUAL ASSAULT

1. 1t vou are the victim of a gexual assault, there are many
factors to congsider at a time when you feel least capable of
making decisions. 1t is important to remain calm. Although it

may seem _ike a L[urther intrusion, scome decisions need to be
made which will help vou regaln some contrcel of yvour life. You
have a cholce as to whether yvou want to rveport the incident to
vour comnmand (Unrestricted reporting) or not to intorm vyvour
command {Restricted reporting). Under "Unrestricted” reporting,
vou will use current reporting chamnels (i.e. chaln of command,
command SAVI POC or advocate, law enforcement, and Regilonal
Sexual Assault Response Cocrdinator (SARC)) . The “restricted”
reporting option permits yvou to disclose a sexual assault to the
command S5AVI POC, SAVI Advocate, the regional SARC (75H7) 462-
7563, a Healthcare Provider, or a chaplain without contacting
your command or NCIS. The following will help yvou immediately
after an assault.

a, 1f exposed to the elements, wrap yourself in something
warm such as a blanket or ceat.

b, Once yvou're safe, get help immedrLately.

(1} The single most important action is to contact
elcher, the Command SAVI PQC, SAVI Advocate, SARC, or a licensed
Healtheare Provider, as soon ag there is no leonger a threat to
vour safety. This gives you & choice whether to make a
regtricted or unrestricted report. EFepeorting this crime to an
individual not mentioned above, will initilate an unrestricted
report, taking the decisiorn out of your hands.

(2}  The command SAVI POC’s number 1s: LT Emily Dover
(7571352 OZLO during normal working hours and after hours. The

comrarnd VI advocates: NCC O'Kelly (202)438-0540
{3y The Chaplain's Office number: {“O" 295-1510
Bethesda Naval Hospltal, {(202) 433-2275 anacostla, (757) 444-

7261l Chaplain‘s Center Norfolk during normal work*ng hours or
contacs:s the base quarterdeck at command at (301) 295-4511
Bethesda, (757)438-3822 Norfolk after working hours, to reguest

the daty Chaplain. Fven if vou choose o talk teo a Chaplain,
you still have the option to report the incident restricted or
unrestricted. The Chapliain will refer you to a SARC or SAVI

advocate, to ald vou in making vour choice of reporting
preferoncas.

4 Enclosure (2)
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(4)y Tf you want help from outside of the military,
contact RESPONSE Norfolk (Sexual Assault Support Services in
lamptron Reads on the Soutnside): (757) 6Z22-4300 or The Center
“or Sewxual asseult Survivors Peninsulac: (757) 599-9844 onr 1-80G(0
R53R-8325% (Y4 -hour hotline).

<. ‘wWhether you decide to report the incident unrestricted
or restricted, always try and PRESERVE THE EVIDENCE. Althcough
vou may want to, DO NOT shower, bathe, brush/combk yvour hair,
douche, change clothes, cat/drink, brugh or ringe your teeth, or
put on makeup. Forensic evidence can be collected for both
types of reports. Eeport the incident to a trained Comrand SAVI
representative and let them know what happened. A confidential
collection of forensic evidence for restricied reporting may be
collected and kept on fille ftor one year. Your regional SARC
will then notify yvou 320 dayvs prior to the end of that year, to
afford you tThe last opportunity to change to unrestricted
reporting, 1f you desire, hefore the evidence is destroved.

5 Enclosure (2)
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CDO CHECKLIST FOR

SEXUAL ASSAULT VICTIMS

do not
Immediately:

The SAVI
reporting

cptions and will take the necessary actilon.

bh. If the victim desires to report the incident

unrestricted,

the tftrained Command SAVI repressntative will

notify vou and let you krow what vyvour responsibilities will be,

As per reference

initial
1711

out the

{al,

{c) . The

SAV]I

the Navy reguires a command to ferward an
S1ITREP within 24 hours of the incident Lsing
reference
help of a admin duty personnel,
SITREP.

the format
trained representative, with the
will bhe responsible for filling

. If a2 victim unintentiocnally makes an unrvestricted report

of sexual assault,

however,

the command and NCIS will be notified,
nothing in DOD nor Navy confldentiality policy reguires

the victim to participate in arny criminal investigation that

might

be initiated,

d. Remember the victrim has certain rights ag listed below.

In working with victims of sexual assault,

discretion and

sensitivity ig always paramount.

1. A CRTME

. The
for his/her

b. The
oftfender.

. The

a. The

CRIME VICTIM'S BILL OF RIGHTS 13S0

VICTIM HAZ THE FOLLOWING

right to he
dignity and

right to be

right to be

right to be

relared to the coffense,
testimony would be materially affected 1f the victim heard other
Cestimony abt the trial.

RIGHTS:

treated with fairness and with respect
privacy.

reasonably protected from the accused

notified of court proceedings.

present at all public court proceadings
unlesg the court determines that his/shevr

Enclogure (3)
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right to contfer with the atrorney for the CGovernment

right to restitution.

right to information about the convicticn,
imprisonment, and release of the offender.

Victims'® Right and Restitutrion Act of 1990.

|

Fnclosure (3}
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VICTIM REFORTING PREFERENCE STATEMENT
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RESTRICTED REPORT INCIDENT DATA FORM

SAVI Victim Adveocates will complete the following basic
information regarding any restricted reports of sexual assault
and forward the information to the installation SARC with the
Victim Reporting Preference Statement. ALL DATA ELEMENTS ON
THIS FORM ARE REQUIRED.

NOTE: SAVI Victim Advocates should never ask the victim for
details about the sexual assault and should only record the type
0! sexual assault if this is spontanecusly volunteered by the
victlm.

Date of Incident:

ju—

Date of Report:

™

3. Location of Incident: {on base, off baszse, aboard ship - at
sea; aboard ship - in port):
4 Gender of victim:

5., Age of Victim:

G, Victim’s Branch of Service; (USA, USN, USMC, USAF, USCQ):
7 Status of Victim {2Zctive Duty, Guaxd, Reserve):

8. Victim’'s Command: o B
2. Was the alleged offender Active Duby? (Yes, No, Unknown):

10, Alleged Offender’s Branch of Service: (ISR, USN, USMC,
USAF, Unknowr, N/A) :

t1. Alleged Offender's Command (1f actlive duby) :

T2, Type of Sexual Assault (Rape, Scdomy, Indecent Rssaull,
Attempted Sexual Assault, Unxnown) :

13. Has the victim accepted ongoing victim advocacy services?
(Yes, Nol:

Enclosure (%)
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14. oOther referrals made: (check all that apply):

Medical:
Milltary: Civilian: Other (specify):

Conngeling:
Milltary: Civilian:

1hH . Forengic Evidence Ceollection Number:
(note 1f N/AY

> Enclosure (5)



