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Subj: RETIREMENT CEREMONY IN HONOR OF LCDR ROBERT R. ROOD, JR.,
USN

Encl: (1) Special Details/Responsibilities

1. Purpose. To publish information and assign responsibilities for
subject ceremony to be held on Friday, 7 November 2014.

2. Background. On 7 November 2014, LCDR Robert R. Rood, Jr. will
retire from active duty after 20 years of Naval service.

3. Discussion. The ceremony will commence at 1130, at 01d Stone
Church public Square, 921 Public Sguare, Cleveland, OE 44113 with
reception to follow.

a. The duties and responsibilities for the ceremony are set forth
in enclosure {(1).

b. Uniform Guidance.

(1) Active duty: Service Dress Blue w/ribbons (Participants)
Uniform of the Day (Guests)

{2) Civilian: Casual attire

c. A formal rehearsal will be held at 1000 on 7 November 2014 for
the principle participants including the Retiree, Master of
Ceremonies, Side Boys and Honor Bos'n, to ensure familiarity with the
conduct of the ceremony.

d. Participants will form up for the ceremony at 1115.
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SPECIAL DETAILS/RESPONSIBILITIES

1. Presiding Officer: CDR Eric A. Shafer

2. Retirement Coordinator: LT Barachie

3. Master of Ceremonies: LCDR Jay S. Vignola

4, Admin:

a. Ensure all awards, letters of appreciation, retirement letter
and certificates are ready for presentation and staged for ceremony.

b. Provide assistance tc officiating officer at ceremony.

5. PAQ: Responsible for musical selection, sound system, and
photography.

6. Supply: Ensure the following items are set up at the ceremony
site:

a. American and U.S. Navy flags w/stand.
b. Bullets w/line and shining

c. Red carpet

d. Ship's bell

7. Principal Participants

a. Official Party: LCDR Robert R. Rood, Jr.
b. Guest Speaker: CDR Eric A. Shafer

¢. Master of Ceremonies: LCDR Jay S. Vignola
d. Honor Bes'n: BM1 Bailey

e. Sideboys: LT Billock, LT Hagness, LTJG Groves, NCC Pasenow,
ENC Bryant, NC1l Smrdel

f. ©Spouse/Family Escorts/Ushers: ENC Bryant, LT Billock, LT
Barachie

g. Bell Ringer: NC1 Smith

h. Color Guard: NRD Ohio Honor Guard

Enclosure (1)
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01d Glory: HM1 Newson

0ld Glory Detail: PS3 Cruz, HM2 Silsbe, NC1l Smrdel, NCC
NCCM Levan, LT Barachie

Relieve “The wWatch”: NCCM Kempton
Programs: MCl James

Flowers/Gifts Assistant: LCDR Rood
National Anthem: HM2 Silsbe
Photos/Ceremonial Music: MCl James

Invocation/Benediction: LT DeGraeve

2 Enclosure (1}



