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NAVCRUITDISTOHIO INSTRUCTION 5300.1F

From: Commanding Officer, Navy Recruiting District Chio
Subj: SUBSTANCE ARBUSE URINALYSIS TESTING PROGRAM
Ref: (a) SECNAVINST 5300.28E

(b) OPNAVINST 5350.4D

(¢} COMMNAVCRUITCOMINST 5355.3A (HQ)

(d) Manual for Courts Martial

Encl: (1} Observers’ Instructions and Acknowledgment
(2} Urinalysis Testing Procedures

1. ©Purpocse. To provide policy for Navy Recruiting District (NRD)
Ohio’s Urinalysis Testing Program.

2. Cancellation. NAVCRUITDISTOHIQINST 53C0.1E.

3. Policy. To institute procedures for the testing of command
personnel per references {(a) through (¢}. In order to counter
substance abuge, NRD OHIQO will maintain an aggressive urinalysis-
testing program with the primary objectives of detection and
deterrence.

4, Discussion. Per reference {a), the Navy’'s “Zero Tolerance” policy
states that drug abuse is incompatible with high standards of
performance, military discipline and readiness. The major element in
the Navy’'s appreoach to limiting drug abuse is through enhanced
detection and deterrence at all levels.

5. Responsibility

a. The Commanding Officer shall designate in writing one
Urinalysis Program Coordinator (UPC) and a minimum of one Altermate
Urinalysis Program Coordinator (AUPC).

. The UPC is the advisor to the Commanding Officer on all
matters relating to urinalysis testing per reference (b). The UPC
duties will normally be assigned to a Chief Petty Officer or senior as
a collateral duty. The UPC will conduct urinalysis testing for
controlled substances and will ensure that proper urine collection
procedures are maintained at all times. In addition to collection,
the ccordinator will be responsible for the storage and custody of
urine samples and their subsequent shipment to the Navy Drug Screening
Laboratory (NDSL). The UPC will ensure that adequate supplies are
available at all times for conducting urinalysis testing.
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The UPC will notify the Commanding Officer (CQ), Division Officers,
Divisional Leading Chief Petty OQfficers (DLCPQ), and observers when a
urinalysis is required.

¢. The AUPC will be an E-5 or above. Each division will have at
least one AUPC designated in writing. At the direction of the UPC,
AUPC‘s will conduct urinalysis testing for controlled substances and
will ensure proper urine collection procedures are maintained at all
times. In addition to collection, the AUPC’'s will be responsible for
the storage and custody of urine samples and their subsequent shipment
to the NDSL. The AUPC’s will notify the CC, DLCPOs and cobservers when
a urinalysis is required.

4. DLCPOs will:

{1) Notify personnel required to provide urine samples, direct
them to the appropriate place, and inform them that reporting for
urinalysis screening is their primary military duty.

(2) Notify the UPC/AUPC of any personnel not on board (i.e.,
special liberty, TAD, transferred, leave, etc.).

e. All personnel required to provide a urine sample shall report
to the urinalysis collection site no later than 1300, unless
specifically excused by the Commanding Officer, Failure to report
and/or provide a urine sample will be considered a viclation of the
UCMT .,

f. Urinalysis observers will be any E-5 or above. Observers will
read enclosure (1) in its entirety and ask any questions of the
UPC/AUPC regarding procedures, then sign that they understand the
responsibilities of an observer which is witnessed hy the UPC/AUPC.
The UPC/AUPC will maintain the completed and signed enclosure (1) in
the urinalysis testing binder.

6. Action. Urinalysis testing procedures will be conducted in
accordance with the procedures in enclosure (2).

a. Urinalysis Program Coordinator

(1) The Urinalysis Program Coordinator (UPC) will test
between 20%-40% of command personnel each month. Normally, four
Divisions will be tested each month. *"Division” in this case includes
enlisted and officer recruiting, MEPS personnel and collegiates in the
immediate vicinity. The testing sites will be the monthly division
training sites as determined by the DLCPO/DIVO.

(2) The UPC/AUPCs will notify the applicable Division Officer,
DLCPO and MEPS Liaison of the division(s) being tested the morning of
the test.
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{3) The UPC will mail samples to Navy Drug Laboratory and
provide reports to the Command Drug and Alcohcl Program Advisor in
accordance with reference {a).

(4) When a sample has been identified as positive, the
UPC/AUPC will notify only the Commanding Officer of the results.

b. Department Heads. Department Heads will ensure that members
of the division(s) selected for urinalysis provide their sample before
1500 on the date of urinalysis. If a member does not provide a sample
by 1500 on the date of urinalysis, he/she will be required to muster
at 1100 at District Headquarters for testing the following day.
Members who do not provide samples as reguired will be placed on
report for failure to obey a lawful order or written regulation, UCMJ
Article 92.

c. The only authorized exceptions from urinalysis testing are for
personnel on leave, previously authorized spacial liberty, Temporary
additional Duty (TAD), or inclement weather. Any other special
circumstance that requires an individual to miss urinalysis testing
must be approved by the Commanding Officer or Executive Officer.

d. All perscnnel who surrender or are apprehended after an
absence of 24 hours or more, and are attached to NRD Ohio, will be
required to submit a urinalysis sample.

e. All new check-ins shall report to Urinalysis Coordinator for
entry into database with ID and check-in sheet. New check-ins must
provide a urinalysis sample within 72 hours of check-in. Samples
shall be processed under the (IU} code.

7. Testing Types and Authority. Mandatory urine testing of all
officers and enlisted personnel for controlled substances is
authorized in accordance with reference {d) under the following
circumstances:

a. Inspection. Periodic inspections, including check-in testing
(TUY, random sampling (IR}, and other inspections (generic) (IO},
under Military Rules of Evidence 313.

(1) Random Sampling (IR}. As directed by the Commanding
Officer, the Urinalysis Coordinator will conduct routine and freguent
random urinalysis testing per reference (b).

b. Search or Seizure. During a search or seizure action as in
Consent Testing {(V0) and Probable Cause (PO) - Under Military Rules of
Evidence 311, 312 and 314 through 316.

(1} Consent Testing (VO). Persommnel may be reguested to
consent to urinalysis testing. Prior to requesting consent, the
member will be advised that they may decline to provide the sample.
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Whenever possible, consent will be obtained in writing using OPNAV
5527/16 (Permissive Authorization for Search and Seizure}.

(2) Probable Cause (PQ). If a member declines to provide a
urine sample, and there is probable cause tc believe the member has
committed a drug offense and that a urinalysis test will produce
evidence of that offense, testing under this premise will be
conducted. Authorization for testing under the premise of prokable
cause must be granted by the Commanding Officer using OPNAV 5527/16
(Permissive Authorization for Search and Seizure) and OPNAV 5527/10
(Affidavit for Search Authorization). Both forms should be routed
through COMNAVCRUITCOM 00J prior to signature by the Commanding
Officer. If probable cause does not exist, a command directed test may
be ordered as outlined in paragraph 7d4(l}.

¢. Physician Directed Urinalysisg. Medical personnel may order
urinalysis testing for fitness for duty examinations and for a valid
medical purpose including emergency medical treatment, periodic
physical examination, and other medical examinations that are deemed
necessary for diagnostic purposes.

d. Fitness for Duty. Categories of fitness for duty urinalysis
testing are Command Directed, Mishap Investigation Tests (AQ) and
Treatment Facility Clients (RO) examination.

(1) Command Directed Tests. If a Consensual or Probable Cause
test has not taken place, a urinalysis test should be ordered whenever
a member’s behavior, conduct, or involvement in an accident or other
incident gives rise to a reasonable suspicion of drug abuse. Command
directed tests shall be ordered by the CO. Reasonable suspicion will
frequently be generated by a member’s involvement in:

, (a) Any person returned to the command by authorities for
any reason shall report to the UPC's office to provide a urine sample.

{(b) A serious accident or incidents where safety
precautions were violated or unusually careless acts were committed.

(c} A motor vehicle offense involving excessive speed,
loss of control of vehicle, reckless driving, or driving under the
influence.

(d) Fights, assaults, disorderly conduct, disrespect to
superiors, willful disobedience of orders, and gsimilar incidents of
misconduct.

(e} Bizarre, unusual, or erratic behavior.

(f) Unusual tardiness or unauthorized absence.
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(2) Safety Investigations. An officially appointed
investigation becard, convened in connection with any formally
convened mishap/safety investigation, may order urinalysis testing
under the premise of Mishap Investigation {20).

(3) Drug Surveillance. The members may be ordered to
participate in a urinalysis surveillance program for a period
not to exceed six months in conjunction with any type of Navy
Rehabilitation Program.

(4) Physician Directed Urinalysgis Tests. Medical personnel
may order urinalysis testing for fitness for duty examinations and for
valid medical purposes including emergency medical treatment, periodic
physical examination, and such other medical examinations as are
necessary for diagnostic purposes.

ERIC A, FER

Distribution:
Electronic only, via
http://www.cnrce.navy.mil/Ohio/Latest-Info.htm
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Observer’s Instructions and Acknowledgment

1. Report to Urinalysis Coordinater 15 minutes prior to start of testing.

5. At no time will the obsgerver touch the sample bottle. If the
member drops the specimen bottle, any part of it, or places
their fingers inside the bottle, have them return to the testing
area for a new bottle.

3. If member has gioves, coat or sweater on, have them remove it. If they
have long sleeves, have them roll them up.

4. Escort member to the head provided for testing. Ensure that you follow the
member at all times and that the sample bottle remains within your view. If
needed, have them hold the sample bottle at shoulder height.

5. Have member place sample bottle on sink ledge.
6. Have member wash hands and dry thoroughly.

7. Have member open bottle and set it within easy reach and plain view of
observer {but set it in such a way as to prevent it from falling over}.

8. Males. Use only the designated urinal, have the member stand back
approximately one foot and urinate directly into sample bottle. Ensure that
you can observe them urinating into the bottle. If not, have them stop and
reposition themselves. Seal the sample bottle prior to flushing the urinal or
rearranging clothing.

9. Females. Use only the designated toilet stall, ensure door is open and
that direct observation of urinating into wide-mouth or sample bottle can be
seen. If wide-mouth bottles are used, the observer shall view the member
pouring the sample from the wide-mouth bottle into the sample bottle and seal
bottle. Ensure member does not try to dip the bottle into teoilet.

10. Have member wipe bottle off with a dry paper towel and check the
tightness of the cap.

11. Escort member back to urinalysis station.
12. Once the UPC or BUPC has affixed the tamper proof seal on the specimen
bottle, observe that the member signs the ledger and then print and sign name

to ledger.

Note: The observer must be able to see the bottle from the time
the member takes it from the coordinator until the time they
hand the completed sample to the coordinator.

ORSERVER'S SIGNATURE: DATE:

OBSERVER’S PRINTED NAME AND RATE:

UPC SIGNATURE: DATHE:

Enclosure (1)
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URINALYSIS TESTING PROCEDURES

1. Each urinalysis sample will be collected with the
understanding that positive samples could result in
administrative or disciplinary action. The establishment of a
reliable chain of custody is one of the most vital elements of
an effective urinalysis program. Based upon courtroom
experience, certain procedures have proven to be the most
effective in establishing the source of a urine sample. These
procedures are:

a. The UPC ceollecting samples shall:
(1) ask for the member’s ID card.
(2) Compare the ID picture with the face of the member.

{3) Keep the ID card until urinalysis process is
complete for the member being tested.

{4} The UPC and the member being tested shall ensure the
social security number from the ID card, the bar-coded label and
the urinalysis register all match,

{5} Hand the bottle to the member keing tested to
provide a sample under the supervision of an observer. The
mexber shall inspect the bottle to ensure there is no tampering,
damage or foreign substances in the bottle.

(6) When the member being tested returns his/her sample
bottle to the UPC, ask the member being tested if the bottle
contains his/her urine and place the bottle on the red X with
his/her finger on top of the bottle. In the presence of the
merber providing a sample the UPC shall ask the observer:

(a) *Did you ever lose sight of the bottle?”
{b) “Did you ever take possesgion of the bottle?”

{c) *Did you witness the urine leaving the body and
entering the bottle?”

(7) Again ask the member being tested to verify the
information the bar-coded label and the urinalysis register.

Enclosure {2)
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(8) On the bar-coded label, have the member being tested
initial on the line labeled SM and the UPC initial on the line
labeled UPC and on the urine sample bottle.

(9) Take the sample bottle from the member being tested
by the bottom to confirm that it is warm.

(10} Place the red seal label over the top of the bottle
to seal the 1lid.

(11) Have the member being tested sign the urinalysis
register under his/her printed name. Return his/her ID card.

(12) Have the observer sign the urinalysis register on
the line next to member’s name he observed.

(13) Place sample bottle in original cardboard
container.

b. The observer shall:

{1} Walk with the member being tested from the
collection table to the head.

(2) Males. Ensure male members being tested use the
urinal only. If there are two urinals, side-by-side, only one
member shall provide a sample at any one time. If there are
more than two urinals, no more than two members shall give
samples at one time and each shall use one of the two end
urinals. The observer must stand in a position to clearly view
the urine leave the body and actually enter the sample bottle.
For males, a 90 degree angle is recommended.

(3) Female. Female observers should ensure that the
stall door is kept open for female members. Direct view
observation is recommended. If wide-mouth containers are used
for females, the observer shall also view the individual pouring
the sample from the wide-mouth container into the urine specimen
bottle.

{4) Accompany the member being tested to the collection
table. At no time will the observer ever take possession of the
bottle or lose sight of the bottle! The individual must provide
at least 30 milliliters (just over quarter of a bottle) of urine
and then cap the bottle.

(5) Sign the urinalysis register.

2 Enclosure (2)



