ARMED FORCES HEALTH PROFESSIONS SCHOLARSHIP (AFHPSP) 

MEDICAL CORPS (MC) STUDENT CHECKLIST
MC HPSP  1975I  

Highlighted forms to be completed by Applicant

An asterisk (*) is placed by those forms to be signed and dated with recruiter, processor or person indicted on form

BASIC APPLICATION
Application for Commission (NC 1131/2)  

EPSQ (SF 86) Signed and dated by applicant within past 6 months 

             Go to http://www.opm.gov/forms/html/sf.asp  to get to the form to complete your security clearance.  The form you  

             need is SF 86 and it is called Questionnaire for National Security Positions.  This is a PDF file.  Please save it to a disk 

             using your lastname and first initial as the file name.  As this is a fillable form, please type your information.  Once you 

             are complete with the form, print and sign resulting form.  Give form and disk to the processor when complete.  
Birth Certificate

Request Verification of Birth (DD Form 372)

Evidence of Citizenship Form (NC 1100/25)

ACADEMIC INFORMATION

Copies of Official Transcripts include all front and reverse sides for each college attended

           A transcript is considered "official" only if issued by the original source, sent directly from the educational institution in  

           question, and clearly identified as being an official document of that institution; i.e., marked by a raised or colored seal of 

           the institution of higher learning. Transcripts stamped "issued to students" are not acceptable unless they have been sent 

           directly from the school to the NAVCRUITDIST in a sealed envelope.  Transcripts will be submitted for each post  

           secondary institution the applicant has attended.  
Letter of Acceptance (LOA) to school/residency Include for all HSCP and HPSP not yet attending school/residency. You may forward    

        all kits to Program Manager with the LOA pending.  

Letter of Good Standing (LOGS) with school /residency Include for HSCP and HPSP if currently enrolled or if applying for DIRECT 
        and within 6 months of graduation.  Ensure projected grad date is included.

Academic Degree Completion Plan (NC 1131/4)
GPA Calculation Worksheet (NC 1131/53) 

MCAT (Medical College Admission Test) or SAT/ACT for special admission student ONLY

COMFLEX (Comprehensive Osteopathic Medical Licensing Exam) 2 year medical students
USMLE (United States Medical Licensing Exam) Step 1, 2, 3 for 3 or 2 year medical students
AMCAS ( American Medical College Application Service)
AACOMAS Application (American Assoc. of College Osteopathic Medicine)

TMDSAS (Texas Medical & Dental School Application Service); Medical Applicant Profile Texas Students ONLY

AYS (Academic Year Statement)
PERSONAL INFORMATION

Resume / Curriculum Vitae signed and dated
Professional Community Interviewer’s Appraisal Sheet (NC 1131/5) 2 required

        At least one (1) interview must be by an officer in same subspecialty for which applying, second interview may be from any officer    

        (active, reserve or retired). Neither can be from anyone in recruiting process and at least one must be in person. The other may be a   

       phone interview. General guidance: recommend O-4 or above unless otherwise negotiated with Specialty Leader/Program Manager. 
       Annotate on NC1131/1 if negotiation made with SL/PM.

Employment References (DD Form 370), front and back pages (1 from each employer for the last 3 years, including

      part-time employment)

Character References required if employment references are not available
               Minimum combined total of 3 valid references required
Health Professional Qualification Summary (NC 1131/11) signed and dated within six months
Professional Certificate/License, Copies

Evidence of Specialty Training/Specialty Clarification/Specialty Experience if applicable

Interviewers Appraiser Sheets (NC 1131/5) minimum of 2 appraisal with one being from a Medical Officer

PRIOR SERVICE INFORMATION

DD 214(s) and or Point Capture If prior active/reserve service
Conditional Release (DD 368) Navy Drilling Reserve, & all non-Navy military

Contingent Resignation Letter if commissioned in another service

CO’s Recommendation (USN/USNR/NROTC/USNA)
Verification of Current Grade and Date of Rank any applicant ever commissioned in any service

Verification of no fails to select to next higher paygrade any applicant ever commissioned in any service
Enlisted Personnel Action Request (NP 1306/7) active duty Navy enlisted only

       Active duty applicants applying for program must submit an NP1306, including message release from NPC (requesting   

       conditional release). Once applicant is final selected, NRD must submit an NP1306 requesting discharge or release from active duty.
Prior Service Record complete hardcopy and Microfiche/CDROM required

MISCELLANEOUS DOCUMENTS

Change of Name Statement  * (NC 1131/14) or provide copy of court documents/marriage license 
Family Care Plan Certificate (NP 1740/6) if applicable

Dual Compensation & Waiver Claim Statement  * (NC 1100/26) required if “yes” responses to questions 20a. & 20b. 

     of Sec I of Application for Commission
Police Record Checks (DD 369) Submit if derogatory information noted on application

Navy Officer Recruiting Tattoo Screening Certificate (NC 1131/27) if applicable

Disclosure of SSN Privacy Act Statement (NC 5211/1)
Statement of Understanding for Security Investigation (NC 1070/613)
Hold Harmless Agreement and Release from Liability Certificate  * (NC1100/27) Retain at NRD

MEDICAL DOCUMENTS/ EXPLANATION

Report of Medical Examination (DD 2808) must have HIV, drug & alcohol test 

       Physical must not be older than 2 years. 

Report of Medical History (DD 2807-1)

Privacy Act Statement for Health Care Records (DD 2005)Medical Consults if applicable
Fingerprint Charts (FD258) Submit to OPM via LIVESCAN, FD258 or SF87 Fingerprint Charts. 
