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COMNAVCRUITCOMINST 1136.4B

N34

                                     9 AUG 02

COMNAVCRUITCOM INSTRUCTION 1136.4B
From:  Commander, Navy Recruiting Command

Subj:  ONE-STOP SHOPPING (OSS) FOR MEDICAL CORPS APPLICANTS

Encl:  (1) OSS Helpful Hints and Nice to Knows for Recruiters

1.  Purpose.  To revise established command policy and procedures relative to the OSS program at National Naval Medical Center (NNMC), Bethesda, Maryland.

2.  Cancellation.  COMNAVCRUITCOMINST 1136.4A.  This is a major revision and marginal notations are not included.  This instruction should be read in its entirety.

3.  Background.  The OSS program was established in August 1989 as a means to streamline and centralize the physician recruiting process.  The focus of the OSS process centers on the Medical Very Important Person (MEDVIP) visit.  All physician applicants as deemed necessary by the President of the Professional Review Board (PRB) attend OSS where they are interviewed by the appropriate specialty advisor or specialty advisor representative, receive their physical examination and appear before the Medical Corps PRB.  OSS dates are published annually by Commander, Navy Recruiting Command (N34).

4.  Action
    a.  COMNAVCRUITCOM Medical Corps Program Manager
        (1) Establish and distribute an annual list of OSS invitation dates.

        (2) Ensure application packages are complete prior to professional screening by the Senior Member PRB and specialty advisors or specialty advisor representatives.

        (3) Route a copy of the physician application(s) to the specialty advisor or specialty advisor representative for review and recommendation.

        (4) Route original application to Senior Member, PRB for review and recommendation.

        (5) Retrieve completed specialty advisor review(s) and forward a copy to Bureau of Medicine and Surgery (BUMED), Senior Member, PRB.

        (6) Issue OSS invitations based on Senior Member, PRB recommendation.

            (a) Send invitation letters to applicants.

            (b) Issue OSS invitation/instruction letter to recruiter.

        (7) Confirm PRB membership assignments for scheduled OSS dates.  The PRB will consist of no more than six members, including the senior board member, and no less than three, including the senior board member.

        (8) Forward PRB announcements to members specifying date, time, and location of OSS board.

        (9) Arrange comprehensive pre-commissioning physical examination at the NNMC.

            (a) Flight Surgery applicants will receive a flight physical.

            (b) Undersea Medicine physicals are screened by an Undersea Medicine specialist attached to the Bureau of Medicine and Surgery.

            (c) Ensure BUMED screening of the physical examination during OSS.

            (d) Arrange for necessary medical consultations.

        (10) Schedule applicant specialty interviews with Senior Medical Corps officers.

        (11) Forward OSS announcements to NNMC clinical department heads.

        (12) Route a copy of the members’ application to the PRB for all OSS invitations for review and comment.

            (a) Retrieve the application upon completion of the review.

            (b) Hold at OSS for PRB.

        (13) Arrange hotel accommodations for applicants and their escorts.

        (14) Arrange for a representative from BUMED, Medical Corps Special Pay, to discuss pay with applicants during OSS as needed.

        (15) Prepare OSS itinerary for applicants and recruiters.

        (16) Arrange for an applicant tour of the NNMC.

        (17) Escort applicant and recruiter through the OSS process.

                                   /s/

                                W. S. SLOCUM

                                Deputy

Distribution:

COMNAVCRUITCOMINST 5216.2U

Lists I (A, B, and C), IIA, IIIA (Case 1), B and C

OSS Helpful Hints and Nice to Knows for Recruiters

The following is provided for your information and for a smoother

One Stop Shopping (OSS) processing:
1.  ISSUANCE OF INVITATIONS. The Medical Program Manager, tracks Application status and issues OSS invitations. 

2.  TRAVEL/ADMINISTRATIVE DETAILS
    a.  Applicant travel arrangements are made by the recruiter.

    b.  Hotel reservations are made by COMNAVCRUITCOM, Medical Program Manager.

    c.  A folder with an OSS agenda is left at the front desk of the hotel for the applicant and recruiter on the Wednesday afternoon prior to OSS.  The folders must be brought to OSS.

    d.  Applicant’s hotel is covered by a government contract. The contract does not cover room service, video rental, long distance calls, etc.

    e.  Per Diem will cover the cost of the recruiter’s hotel room.

    f.  Applicants and recruiters should arrive in the Washington, DC, area the Wednesday prior to OSS in the afternoon or evening.

    g.  Applicants and recruiters should not plan to depart the Washington, DC, area any earlier than 1300 on OSS Friday.

3.  PHYSICAL
    a.  In preparation for the physical exam, the applicant should not eat or drink anything (except water) after 2000 on the Wednesday prior to OSS.

    b.  BUPERS is the final selection authority for recall and interservice transfer applicants, not COMNAVCRUITCOM.  After professional recommendations and physical qualification, the application is then processed through the recall/interservice transfer process.

    c.  Not all physicians are recommended by the PRB.

    d.  Not all physicians are physically qualified.

    e.  Physicians who require a waiver (age, international medical graduate, rank) and have been final selected, will not be commissioned until the waiver has been approved.  COMNAVCRUITCOM will notify recruiter when a waiver has been approved.

    f.  Financial Assistance Program (FAP) applicants do not receive orders after final selection.  They receive a FAP agreement and a selection letter from BUMED.

    g.  FAP applicants who have been professionally recommended at OSS will be presented with a service agreement to sign. Signing and returning the service agreement will serve as a request that Navy Recruiting Command hold an offer of a commission and billet open for a period of ten days for FAP.

    h.  Only those physicians who have been invited to OSS and have a committed interest in the Navy should be attending OSS.

    i.  A null and void date is placed on the commissioning documents.  An applicant must commission before or on that date.

Commissioning documents are not valid after the null and void date has passed.  COMNAVCRUITCOM (N341) grants extensions on a case-by-case basis.
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