NAVY RECRUITING MANUAL-OFFICER                                           COMNAVCRUITCOMINST 1131.2C



                                        Revision: 13May04


                                                                       OFFICER APPLICATION CHECKLIST

                                   
	NAME:      
	SSN:                                      
	PROGRAM(S)s:                          

	RECR:       
	PROC:      
	PHY DT:      
	


	OCS
	NUC
	CHC
	JAG
	Medical Progs
	QTY
	 
	DOCUMENT/EXPLANATION
	REF

	
	
	
	
	DC MSC NC
	Stu/ FAP
	Rec
	
	
	
	

	A1
	A
	A
	A
	A
	A
	A
	1
	 FORMCHECKBOX 

	Application Processing and Summary Record (NC1100/14)
	

	A
	A
	A
	A
	A
	A
	 
	1
	 FORMCHECKBOX 


 FORMCHECKBOX 

	Application for Commission (NC1100/11)
	8E.112

	A
	A
	A
	A
	A
	A
	 
	1
	 FORMCHECKBOX 


 FORMCHECKBOX 

	Copies of Official Transcripts (All front & 1 reverse side for each college attended; Include class rank (JAG) or proof school does not rank; If no stmt for degree conferred, provide diploma or letter from school; If degree-awarding school not accredited, submit 3 letters from accredited schools)
	8E.109

	A
	A
	A
	A
	A
	A
	A
	1
	 FORMCHECKBOX 


 FORMCHECKBOX 

	Long SEEREC 
	

	A
	A
	A
	A
	A
	A
	A
	1
	 FORMCHECKBOX 


 FORMCHECKBOX 

	Check-Off Sheet (this form, completed for ADDOCS)
	

	A
	A
	A
	A
	A
	A
	
	1
	 FORMCHECKBOX 

	GPA Calculation Worksheet
	

	A
	A
	 
	 
	 A
	A
	 
	1
	 FORMCHECKBOX 


 FORMCHECKBOX 

	Academic Degree Comp Plan (active-duty collegiates, NCP and MSC still enrolled in school only & signed by advisor or Dean)
	8E.108

	A
	 
	A
	A
	A 2
	A 2
	A 2
	1
	 FORMCHECKBOX 


 FORMCHECKBOX 

	Professional Community Interview (NC1100/13) (CEC,CHC,JAG, Medical) 
	8E.129

	A
	 
	 
	 
	 
	 
	 
	1
	 FORMCHECKBOX 


 FORMCHECKBOX 

	Dive Physical Readiness Test (SEAL/EOD applicants only) 
	8E.134

	A
	A
	
	
	
	
	
	1
	 FORMCHECKBOX 


 FORMCHECKBOX 

	Grade Documentation Summary (use for most recent term if transcripts not yet available)
	

	 
	A
	 
	 
	 
	 
	 
	1
	 FORMCHECKBOX 


 FORMCHECKBOX 

	Course Catalog Pages (non-engineering majors only)
	

	 
	A
	 
	 
	 
	 
	 
	1
	 FORMCHECKBOX 


 FORMCHECKBOX 

	Academic History Sheet (include SAT/ACT scores)
	

	
	A
	
	
	
	
	
	1
	 FORMCHECKBOX 

	NUPOC Pre-Service Drug Abuse Statement
	8C-15

	
	A
	
	
	
	
	
	1
	 FORMCHECKBOX 


 FORMCHECKBOX 

	NUPOC Drug Waiver Request letter
	

	
	A3
	
	
	
	
	
	1
	 FORMCHECKBOX 

	Naval Reactors Security Screen
	

	
	
	A
	
	A
	
	
	1
	 FORMCHECKBOX 


 FORMCHECKBOX 

	Verification of current grade & date of rank (non-recall applicants ever commissioned in any service)
	

	
	
	A
	
	A
	
	
	1
	 FORMCHECKBOX 


 FORMCHECKBOX 

	Verification of no fails to select to next higher pay-grade (CHC: prior military chaplain service only; Med Programs: non-recall applicants ever commissioned in any service)
	

	
	
	A
	
	A8
	A8
	
	1
	 FORMCHECKBOX 

	Enlisted Personnel Action Request (NP1306/7) (active-duty Navy enl.)
	8E.117

	 
	 
	A
	 
	 
	 
	A
	1
	 FORMCHECKBOX 


 FORMCHECKBOX 

	Application for Recall to Ext Active Duty (NP1131/5) (CHC: prior Navy commission only; Med Programs: prior commission in any service)
	8E.112

	 
	 
	A
	 
	 
	 
	 
	1
	 FORMCHECKBOX 


 FORMCHECKBOX 

	Request for Ecclesiastical Endorsement (NC1131/26) (if completed endorsement not yet sent to Chief of Chaplain's office)
	8E.120

	 
	 
	A
	A
	A
	A
	A
	1
	 FORMCHECKBOX 


 FORMCHECKBOX 

	Resume / Curriculum Vitae
	8E.142

	 
	 
	A
	 
	 
	 
	 
	3
	 FORMCHECKBOX 


 FORMCHECKBOX 

	Peer References (3 required for 4105)
	

	
	
	
	 A
	
	A
	 
	3
	 FORMCHECKBOX 


 FORMCHECKBOX 

	Instructor References (JAG only may be from inst. or legal employers)
	

	 
	 
	 
	A
	 
	 
	 
	1
	 FORMCHECKBOX 


 FORMCHECKBOX 

	Photograph, full-length, 5x7 or 8x10 (in business attire)
	

	 
	 
	 
	A
	A
	A
	 
	1
	 FORMCHECKBOX 


 FORMCHECKBOX 

	Professional School Entrance Exam Report (OAT, DAT, LSAT)
	8E.137

	 
	 
	 
	 
	A 4
	A 4
	A 4
	1
	 FORMCHECKBOX 


 FORMCHECKBOX 

	Health Professional Qualifications Summary (NC 6000/1) or APPIC 
	8E.126

	
	
	
	
	A 
	
	A
	1
	 FORMCHECKBOX 


 FORMCHECKBOX 

	HSO Jacksonville credentialing package (29051 only)
	

	 
	 
	 
	 
	A
	 
	 
	1
	 FORMCHECKBOX 


 FORMCHECKBOX 

	Training Program Director References (MSC & Dental only; only required when employment references are not available)
	

	

	 
	
	 
	 
	A
	 
	1
	 FORMCHECKBOX 


 FORMCHECKBOX 

	Letter of Good Standing with school/residency (HPSP & FAP already enrolled in school/residency only; include grad date)
	8E.130

	
	
	
	
	
	
	A
	1
	 FORMCHECKBOX 

	Motivational Statement (include for recalls)
	

	
	
	
	
	
	
	A
	1
	 FORMCHECKBOX 

	Security Summary (complete section 5 of NC1100 for recalls)
	

	
	
	
	
	
	
	A
	1
	 FORMCHECKBOX 

	Military Svc. Summary (include section 6 of 1100 for recalls, prior active duty; JAG must include awards)
	

	A
	A
	A
	 A
	A
	A
	A
	1
	 FORMCHECKBOX 


 FORMCHECKBOX 

	CO’s Recommendation (for SELRES and active duty applicants)
	8E.139

	A
	A
	A
	A 
	A
	A
	A
	1
	 FORMCHECKBOX 


 FORMCHECKBOX 

	Employment References (DD370-front and back pages) (1 from each employer for the last 3 years-including part-time) 
	8E.139

	A
	A
	A
	 A
	A
	A
	 A
	1
	 FORMCHECKBOX 


 FORMCHECKBOX 

	Character References (only required if employment references are not available – combined  total of 3 total references)
	8E.139

	A
	 
	 
	 
	A
	 
	 
	1
	 FORMCHECKBOX 


 FORMCHECKBOX 

	Anthro. Measurements (Pilot, NFO & MSC aviation specialty only)
	8E.110

	F
	F
	F
	F
	A
	A
	A
	1
	 FORMCHECKBOX 


 FORMCHECKBOX 

	DD214  (if prior active service)
	8E.114

	F
	F
	F 5
	F
	A
	A
	A
	1
	 FORMCHECKBOX 


 FORMCHECKBOX 

	Prior Service Record (if prior active service; send only DD214, fitreps / evals, Pgs 4, 5, 9, and any derogatory information) 
	8E.114


	OCS
	NUC
	CHC
	JAG
	Medical Pgms.
	QTY
	
	DOCUMENT/EXPLANATION
	REF.

	
	
	
	
	DC MSC NC
	Stu/ FAP
	Rec
	
	
	
	

	F
	F
	A
	F
	F8
	F8
	F8
	1
	 FORMCHECKBOX 


 FORMCHECKBOX 

	Conditional Release (DD 368) (Active Duty Navy, Navy drilling reserve & all non-Navy military)
	8E.117

	
	
	
	
	F8
	F8
	
	1
	 FORMCHECKBOX 

	Enlisted Personnel Action Request (NP1306/7) (active-duty Navy enl.)
	8E.117

	F
	 
	F
	F
	A
	A
	A
	1
	 FORMCHECKBOX 


 FORMCHECKBOX 

	Certificate of Ordination (4105 only)

Professional Certificate/License (as applicable) (not required for Medical Student Programs)
	7I.107

8E.136

	 
	 
	A
	F
	F
	F
	
	1
	 FORMCHECKBOX 


 FORMCHECKBOX 

	Contingent Resignation Letter (if commissioned in another service)(medical programs required for any branch of the service)
	10B

	 
	 
	 
	F
	A
	A
	A
	1
	 FORMCHECKBOX 


 FORMCHECKBOX 

	License Inquiry/Proof of Good Standing (NC1412/1) (all states ever licensed)
	8E.138

	F 6
	F 6
	F 6
	F 6
	A 6
	A 6
	A 6
	1
	 FORMCHECKBOX 


 FORMCHECKBOX 

	Report of Medical Examination (DD2808) (include attachments & consults)
	8E.116

	F 6
	F 6
	F 6
	F 6
	A 6
	A 6
	A 6
	1
	 FORMCHECKBOX 


 FORMCHECKBOX 

	Report of Medical History (DD2807-1) 
	8E.116

	F 6
	F 6
	F 6
	F 6
	A 6
	A 6
	A 6
	1
	 FORMCHECKBOX 


 FORMCHECKBOX 

	Privacy Act Statement for Health Care Records (DD2005)
	8E.116

	F 7
	F 7
	F 7
	F 7
	F 7
	F 7
	F 7
	1
	 FORMCHECKBOX 


 FORMCHECKBOX 

	Disclosure of SSN Privacy Act Statement (NC5211/1)
	8E.118

	F
	F
	F
	F
	F
	F
	F 
	1
	 FORMCHECKBOX 


 FORMCHECKBOX 

	EPSQ (SF 86) and Agency Use Information Form (copy, signed and dated by applicant) 
	CNRC 5510

	F
	F
	F
	F
	F
	F
	 
	1
	 FORMCHECKBOX 


 FORMCHECKBOX 

	Fingerprint Charts (FD258) (Submit fingerprints to OPM via LIVESCAN or FD258 or SF87 Fingerprint Charts)
	CNRC 5510

	F
	F
	F
	F
	F
	F
	 
	1
	 FORMCHECKBOX 


 FORMCHECKBOX 

	Government-issued Birth Certificate (or DD372 if birth cert is unavailable/cannot be copied; hospital cert not acceptable)
	8E.122

	F
	F
	F
	F
	F
	F
	 
	1
	 FORMCHECKBOX 


 FORMCHECKBOX 

	Evidence of Citizenship Form (as applicable)
	8E.122

	F
	F
	F
	F
	F
	F
	 
	1
	 FORMCHECKBOX 


 FORMCHECKBOX 

	Change of Name Statement (non-legal) or court documents (legal) 
	8E.115

	F
	F
	F
	F
	F
	F
	 
	1
	 FORMCHECKBOX 


 FORMCHECKBOX 

	Family Care Plan Certificate (if applicable)
	2.104

	F
	F
	F
	F
	F
	F
	 
	1
	 FORMCHECKBOX 


 FORMCHECKBOX 

	Dual Compensation & Waiver of Claim Statement 
	8E.119

	F
	F
	F
	F
	F
	 
	 
	1
	 FORMCHECKBOX 


 FORMCHECKBOX 

	Police Record Checks (submit if derogatory info returned) 
	8E.135

	F
	F
	F
	F
	F
	F
	F
	1
	 FORMCHECKBOX 


 FORMCHECKBOX 

	Check-Off Sheet (this form, completed for FINDOCS)
	

	F
	F
	
	F
	
	
	
	1
	 FORMCHECKBOX 


 FORMCHECKBOX 

	Physical Readiness Test (NC1412/4) (not if Dive PRT previously completed) 
	8E.134

	F
	F
	 
	 
	 
	 
	 
	1
	 FORMCHECKBOX 


 FORMCHECKBOX 

	Individual Consent & Release / Stmt for NAEPE Screen (NC1412/5) 
	8E.127

	F
	F
	
	
	
	
	
	1
	 FORMCHECKBOX 

	OCS Statement of Understanding (NC1616/1) (OCS/NUPOC programs)
	8E.133

	F
	 
	F
	 
	 
	F
	 
	1
	 FORMCHECKBOX 


 FORMCHECKBOX 

	Letter of Acceptance to school/residency (all students & FAP not yet attending intended school/residency)
	8E.130

	F 1
	 
	 
	 
	 
	 
	 
	1
	 FORMCHECKBOX 


 FORMCHECKBOX 

	Official ASTB scores report from NOMI or APEX command letter printed from APEX.net
	8D.102

	
	F
	
	
	
	
	
	1
	 FORMCHECKBOX 

	Request for Reference (DD370) (request from all employers for the last 3 years, including part-time)
	

	
	F
	
	
	
	
	
	1
	 FORMCHECKBOX 


 FORMCHECKBOX 

	NUPOC Letter of Intent to Enlist
	

	 
	 
	F
	 
	F
	F
	F  
	1
	 FORMCHECKBOX 


 FORMCHECKBOX 

	Maximum Age Stmt of Understanding (4105 & Medical programs only)
	8E.140

	 
	 
	 
	 
	F
	
	 
	1
	 FORMCHECKBOX 


 FORMCHECKBOX 

	Duty Preference Form
	8E.132

	 
	 
	 
	 
	F
	 
	 
	1
	 FORMCHECKBOX 


 FORMCHECKBOX 

	Application for Nurse Corps Accession Bonus Program 
	7.K


LEGEND:  A-Advance Documents (ADDOCS)  /  F-Final Documents (FINDOCS)  

NOTES: 

1 Obtain official scores from NAMI prior to submitting ADDOCS to CNRC, but do not forward sheet to CNRC until submitting FINDOCS.  Only official scores may

  be used on Application Processing and Summary Sheet.

2 Two (2) interviews required for Nurse and Dental programs, at least one from an officer in applicant's desired community; cannot be anyone affiliated with recruiting.

  For MSC programs: One (1) interview  (in person), O4 or above, exact specialty; or as negotiated with the Specialty Leader and annotated on the OPO Summary. 

3 Required if the applicant or any person listed in the Security section of the Application for Commission is not a U.S. citizen by birth.

4 HPQS required for physicians, dentists, podiatrists, optometrists, audiologists, physician assistants, psychologists, pharmacists, dieticians, social workers, speech 

 pathologists, physical therapists, occupational therapists, nurse anesthetists, nurse practitioners, nurse midwives.  APPIC required for clinical psychologist interns only.

5 Submit with ADDOCS for prior military Chaplain service only.  

6 Original physical, consults and DD 2005 are to be placed in the individual’s health record upon transfer to initial training commands.  For inter-service transfer 

  applicants, new physical is not required if current military physical is provided.
7 Complete prior to submitting ADDOCS to CNRC, but do not forward copy to CNRC until submitting FINDOCS.

8 Active duty applying for medical programs must submit a NP1306, including message release from NPC with ADDOCS (requesting conditional release) and submit

  a NP1306 with FINDOCS requesting discharge or release from active duty.

