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ORGANI ZATI ON OF THE ENLI STED CLASSI FI CATI ON PROGRAM

Responsi bl e | CNO (N13)
Ofice

Phone:

DSN
CoM
FAX

224- 6863
(703) 614- 6863
224- 6502

Gover ni ng COWNAVCRUI TCOM NST 1130. 8F
D rectives COWNAVCRUI TCOM NST 5400. 2D

1. Admnistration and Techni cal

Contr ol

Chi ef of Naval

Operations (CNO (N13) adnministers the enlisted classification

program and exerci ses techni cal

contr ol

over this program by

nmeans of enlisted classification units in the field and by

provi di ng technical aids, directives,

ships and stations. Chief of Naval

responsi bl e for devel opnent, eval uati on,

and guidelines to al
Operations (N13) is
and i nprovenent of

met hods, techni ques, and procedures for adm nistration of the

enlisted personnel classification system

2. Enlisted C assification Un

ts

a. Enlisted classification units have been established
Wi thin shore-based commands where the vol unme of personnel

transactions justifies such services.
1130. 8F and 5400. 2D set forth gui dance for al

COWNAVCRUI TCOM NSTS
matters

pertaining to operation of enlisted classification units.

b. Enlisted classification units at Recruit Training

Command (RTC) test, interview, and counsel
Class “A’ service schools and for general
Enlisted Cassifiers apprai se and counsel

recruits for
apprenti ceshi ps.
each recruit

concerning Navy career opportunities in relation to their own

potential, and recommend them for school
according to established selection criteria.
Enlisted Qualifications History,

and apprenti ceships

NAVPERS 1070/ 604,

is then prepared.

c. After NAVPERS 1070/ 604 has been initiated, it is an
official record and may not be altered w thout specific approval

of CNO (N13).

Jan 2003 CD




1200- 050
22 Aug 2002
Page 2 of 4

d. Enlisted classification units review classification data
and, when necessary, test, interview, and counsel all transient
personnel and correct their NAVPERS 1070/ 604 prior to their
bei ng reported as avail able for assignnent.

(1) Al transients available for further assignnent are
screened for eligibility for Cass “A’” and “C’ service school s
and, if qualified (and the individual requests school
assignnment), are so recommended by the enlisted classification
unit.

(2) dassification data of individuals to be separated
from Navy are reviewed and corrected, as necessary, prior to
separation

3. Assignnent. Enlisted Placenent Managenment Center, manning
control authorities, and type/area comanders are responsible
for utilization of classification data in distributing and
assi gni ng personnel under their cogni zance. Trained Enlisted
Classifiers are assigned to

a. assist in distribution and assi gnnment of personnel,

b. nmonitor Navy Enlisted O assification (NEC) codes
assi gned personnel,

c. provide technical assistance to adninistrative
i nspection boards, and

d. to aid in coding of requirenments in all owances and
conpl enent s.

4. Trai ni ng Commands

a. Training commands are responsible for

(1) continuing counseling efforts initiated at enlisted
classification units,

(2) analyzing the cause of failure in relation to
est abl i shed selection criteri a,

(3) quality of input and subject matter taught, and
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(4) for reporting results of this and ot her
classification research to CNO (N13) for coordination and
i ntegration.

b. Training commands are further responsible for reporting
al | graduates of specific courses to Chief of Naval Education
and Training. This ensures recording of course conpletion and
assi gnment of appropriate NECs in the Manpower Personnel and
Training Information System

5. Commanding Oficer’s Responsibility. Commanding officers
are responsible for, and shall recommend NEC i dentification of,
billets in their activity manni ng docunents, recording al
verified NECs assigned to nenbers on NAVPERS 1070/ 604, and
recomrendi ng assi gnment or cancellation of NECs to CNO (N13).
Commandi ng officers shall utilize all classification data
avai | abl e on NAVPERS 1070/ 603, Enlisted C assification Record,
and NAVPERS 1070/ 604 of the enlisted service record when

a. assigning personnel to specific duties,

b. recomendi ng personnel for formal training, or

c. counseling personnel relative to reenlistnent.
6. Services. Services of enlisted classification units |listed
bel ow are avail abl e, upon request, to ships and stations within

their respective areas:

a. Testing/Re-testing with the Arned Services Vocational Aptitude
Battery and Arnmed Forces C assification Test.

b. Preparation of corrected NAVPERS 1070/ 604.

c. Review of activity manning docunments to assist commands
in precise identification of billets.

d. Analysis of enlisted service records.

Jan 2003 CD



1200- 050
22 Aug 2002
Page 4 of 4

7. Authorized Activities. The following activities are

authorized to provide classification services:

Activity Nane

Locati on

PERSUPPDET RTC Great Lakes, IL
PERSUPPDET Washi ngt on, DC
PERSUPPDET Naval Station Norfol k, VA
PERSUPPDET Seattle, WA
PERSUPPDET Pear| Harbor, Hi
PERSUPPDET Rota, SP

PERSUPPDET Menphi s, TN
PERSUPPDET Roosevelt Roads, PR
PERSUPPDET Kefl avik, IC
PERSUPPDET Yokosuka, JA
PERSUPPDET Jacksonville, FL
PERSUPPDET New London, CT
PERSUPPDET Naples, IT
PERSUPPDET Port Huenene, CA
PERSUPPDET @l fport, M
PERSUPPDET Naval Station San Di ego, CA
PERSUPPDET Naval Station, Guam
PERSUPPDET London, UK
PERSUPPDET Meridi an, NS
PERSUPPDET D ego Garcia
PERSUPPDET Sigonella, IT
PERSUPPDET ki nawa, JA
PERSUPPDET NAS Atl anta, GA
PERSUPPDET Bangor, WA
PERSUPPDET Lenpbore, CA
PERSUPPDET/ NAVSUPPACT La Maddal ena, I T
PERSUPPDET Sasebo, JA
PERSUPPDET WIllow Gove, PA
PERSUPPDET Wi dbey | sl and, WA
PERSUPPDET Shape, BE
PERSUPPDET M sawa, JA
PERSUPPDET Seoul , KR

ASU Bahr ai n

NAVSTA Guant anano Bay, CU
COWWNAVRESREDCOVREG ONE Newport, Rl
COVWNAVRESREDCOVREG ELEVEN Dal | as, TX

COWNAVRESREDCOVREG S| XTEEN

M nneapolis, M
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