Email Procedures:  For users who are already connected to a LAN you can get your email immediately.  If you are using a dial up connection Goldmine will initiate the dial up procedure first and then retrieve your email.  The procedures below apply to both cases.  If you have problems check with you Systems Administrator.  If the Sysad cannot resolve the problem call the Help Desk at Vertical Marketing.
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Retrieving E-mail:
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Sending basic email:


 
Select E-mail





Select Send Internet E-mail





Type Subject line.





Type text of message.





Find record of person to send E-mail to.





Select Send when message is complete.





Select E-mail





Select Get Waiting E-mail





Right click on a message





Select Get Selected items





The message will be displayed like this.








